
PRO and Web Event Page Request Form for Events
Please complete this form for each event to assist with the smooth set up and administration of your web event page.
Note: All sections of this form must be completed otherwise the form will be returned to you. 
Once completed please send to:  events@icaew.com
	Master event code 
e.g.DBBHCOR
	DNORSEM140910

	Nominal code
	51-000 8853-11


	Booking form
Has this been attached?
	Yes

	LEVEL
Provide details of the levels that the web event page is to appear at.
	Region: Northern
DS: Northern  
Branch/Town Group: 
(if applicable

	FULL title of event
	Finance Act 2014

	Start date

	10 September 2014

	End date

Only required if event is longer than one day
	10 September 2014

	Start time ( please specify if there is a registration time) Use 24hr clock
	13:30 hours

	End time

Use 24hr clock
	16:30 hours

	TOPIC Type

Please note which ever type you select will be used to search against on the event page. Please select by highlighting which tag you want to use.
	Audit and assurance
Webinars

Student Events 

Social and networking

Financial reporting 

Career and personal development

Tax
IT and Excel
Business management and finance

Leadership 
ICAEW governance
Industry sector and SMEs

Legal and regulatory

	VENUE

Full address of event venue including postcode


	Ramside Hall Hotel
Carrville

Durham

DH1 1TD


	VENUE map OR URL

External web link or venue map should be attached
Please note google maps are used for the webpage but we can hyperlink a URL in the main body of the page which you could use for a more in depth direction map

	http://www.ramsidehallhotel.co.uk/location


	PRICE  

This should include all prices applicable for this event, please state whether VAT is included. 


	Credit/Debit Card Booking – Tel 01908 248159

Online Booking -  £84.00 inc VAT, Retired/not employed £42.00 inc VAT at www.icaew.com/northern
Postal Booking by cheque - £90.00 inc VAT, Retired/not employed £45.00 inc VAT
Please note that the above rates are for ICAEW and non ICAEW members


	MARKETING CODES/DISCOUNT VOUCHERS

Are you are looking to utilise either of these discount options for this event?  Please specify.
	No

	online booking


	Yes

	MAXIMUM NUMBER
This is the maximum number of bookings to be taken for the event
	120

	REMOVAL OF ONLINE BOOKING BUTTON
This will be removed 5 working days prior to the event date, unless we are instructed otherwise.

Please note: viewing the web event page and manual booking will stay active until the day of the event
	Click here to enter a date.
(if applicable)



	LEAD PARAGRAPH
25 to 50 words to introduce event (no bullet points in this paragraph)
	This course will not only highlight the key provisions of the Finance Act 2014 for SME businesses, private clients and their advisers, but also remind you about changes legislated for previously now taking effect, and look at what future Finance Bills promise, based on announcements made up to the date of the course.
.

	WHY YOU SHOULD ATTEND

Minimum of 50 words
This may include who will benefit and why, as well as an overview of the course content

	Content will include

The course will cover the following tax areas:

· Income Tax
· Corporation Tax
· Capital Gains Tax

· National Insurance Contributions
· VAT

· Stamp Duty Land Tax
· Inheritance Tax


	Speaker PROFILE(S) (Optional)

Inc: Speaker Details, and photo is optional
	Salutation: Speaker 
Rebecca Benneyworth BSc FCA MBE is well known nationally for her enthusiastic and down to earth approach to tax.  She has been a lecturer for in excess of 20 years, winning Tax Lecturer of the Year at the 2007 Taxation awards. She is Editor of Tax Adviser magazine and the Tolley’s Taxwise publications, consultant Editor on Tolley’s Income Tax and Tax Editor of AccountingWEB

	CHARITY / SPONSOR / EXHIBITORS

Are logos required? If yes then please select salutation, attach logo in PDF and supply URL
	Salution: Sponsor, In association with, or Supported by
Logo attached: pdf format
URL:

	Contact Details

Include name, telephone number and email address if the events bookings team event contact details are not to be utilised.
	The events booking team
Choose an item.
(If NO provide alternative details below)

Joanne Lucking
Joanne.lucking@:icaew.com
0191 300 0532


	EVENT BOOKINGS

Who will be receiving the bookings for the event?
	The events booking team
Choose an item.
(If NO provide alternative details below)


	JOINING INSTRUCTIONS
We will send out joining instructions for all events set up on pro, please indicate if you want us to send them out

	Yes

	All events are added to the relevant DS page.

pLEASE STATE IF THIS IS ALSO TO BE ADVERTISED ON THE REGIONAL HOMEPAGE 


	Yes


	OTHER
Any other relevant information not already detailed 
External link:

	


If you have any questions please do not hesitate to either email events@icaew.com
or telephone the events team on +44 (0)1908 248159.
Please allow up to 7 working days before your web event page is live, Annual CPD course programmes will take considerably longer to set up. You will be emailed once your web event page is live.

